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Name of the Special Educational Needs/Disabilities Coordinator: 

Mr A Wright (SENDCo) 

Karen Gardner (Assistant SENDCo/ Family Support Coordinator) 

Contact details: 

head@mossside.lancs.sch.uk 

The kinds of SEND we provide for 

  As a mainstream primary school, we do not specialise in any one type of SEND but rather admit children from the 

local community.  The school does not have a special unit. 

 

How does the school know if children/young people need extra help and what should I do if I think my 

child/young person has special educational needs? 

Identification 
 
In addition to the day-to-day classroom assessment children are assessed using the following: - 

• Baseline assessments 
• Salford Sentence reading test 
• End of key stage SATs 
• Phonics screening check 
• Optional testing in years 1, 3, 4 and 5 
• Spelling tests 
• Richmond tests 
• Youngs IQ test 
• Foundation profiling 
• PIVATs 
• Teacher assessed traffic lights 
• Aston Index 
• Dyslexia Quest 

 
If the class teacher is concerned that a pupil has any barriers to learning, following the usual assessment and 
differentiation procedures, within the named categories (Communication and interaction; Cognition and learning; 
Social, emotional and mental health difficulties; Sensory and/or physical needs; Independence and Self-Help Skills) 
the resultant steps are taken: 
 
a) Any causes for concern are discussed with the SENDCo and an initial concern form is completed. 
b) The child’s parents are made aware of the school’s concern and provided with the relevant 
test/observation information. 
c) Appropriate resources to support the child are put into place/ current resources reviewed in further detail 
(see above). These are indicated on the provision map. 
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d) If a child does not make adequate progress following all the interventions/adjustments and good quality 
personalised teaching, the child is then identified as needing Special Educational Needs support. 
e) A TLP is drawn up between class teacher and all other staff involved.  Long and short term targets are 
shared with the parents and the resulting TLP submitted to the SEND team for oversight.  Targets are also 
discussed with the child (where appropriate), who would subsequently be involved with the monitoring of their 
progress. 
f) The TLP should be reviewed termly with the progress made and new short term targets set being shared 
with both pupil and parents.  The resulting review and new TLP should be submitted to the SEND team when 
completed. 
g) If it is deemed relevant, the SEND team will inform the child’s parents of the Lancashire SEND Inclusion 
and Advice Support Services. 
h) The SEND team will act as co-ordinator of all the relevant pupil records, including test results and 
information from parents. 
i) The SEND team will liaise with any external agencies that may be involved with the pupil. 
j) The SEND team will support class teachers and teaching assistants, who will also work under the 
supervision and guidance of the outreach support staff. 
 
NB. Not all pupils on the SEND register will have a TLP (although most will). Pupils with some physical difficulties, 
such as hearing problems, are identified by school on the SEND register and supported appropriately. However, as 
the strategies used are unlikely to improve the physical difficulty (eg.hearing) but rather support the child in 
overcoming the difficulty, a TLP is considered unnecessary. Appropriate strategies to support such children will 
still be shared amongst staff. 
 
School Action 
 
If a pupil continues to have difficulties it may become necessary to involve outside specialists as follows:- 
 
a) The involvement of outside agencies should be discussed by the class teacher, SENDCo and parents (and 
pupil where appropriate). 
b) The SENDCo is responsible for collecting all relevant information on the pupil’s progress to date and 
bringing in outside specialists, eg educational psychologist, IDSS. 
c) A new TLP should be planned with outside specialists, the SENDCo, teaching assistant, class teacher, 
parents and pupil agreeing appropriate targets and teaching strategies. 
d) This TLP should then be reviewed termly as stated before and will likely be completed as part of a review 
meeting involving the parties in section c.  (Subsequent reviews may involve additional specialist assessment from 
the outside agencies). 
e)            Our Family Support Coordinator will normally be involved in supporting both the child with special needs 
and their family. 
 
Statutory assessment 
 
If the above strategies do not result in any improvement in the child’s learning or behaviour, and there are severe 
difficulties, then a statutory assessment will be requested. It is anticipated that this will only be deemed necessary 
in a very small number of cases, where additional funding and support are needed from the LA High Needs Block 
 
a) The SENDCo is responsible for presenting documentary evidence to show what strategies and 
interventions have been carried out and what, if any, were the outcomes.  Any assessments, both school based 
and from any specialist involved will be submitted. The appropriate Lancashire request for statutory assessment 
form is then completed and sent in, along with the supporting information. 
b) During this assessment period, the child’s support will continue as outlined above and the child/parents 

will be involved throughout. 

If any parents and/or children have concerns they would be encouraged to approach their child’s class teacher or 

a member of the SEND team. 



3 
 

 

What arrangements does the school make for consulting with children/young people with special educational 

needs and disabilities about - and involving them in - their education? 

Children will discuss their difficulties with their child’s class teacher and/or teaching assistant and/or SEND team. 

This may be done in a formal or informal setting. These conversations will be used to plan out TLPs, review them 

and inform the future cycle of target setting. Their comments should be noted on the TLPs. All children complete a 

‘One Page Profile’, alongside parents, when they are placed on the SEND register. 

If a child has an EHCP, they are involved in the annual review, submitting their own written report and attending 

the review meeting (if this is considered appropriate). They are also involved in the termly focus mornings, where 

their views are sought, progress discussed and new targets set. For younger pupils, a TA or the family support 

worker would support an updated ‘All about me’ style profile review. 

 

What arrangements does the school make for consulting with the parents & carers of children/young people 

with special educational needs and disabilities and involving them in – their child's/young people's education? 

Through regular formal and informal meetings, we hope to keep the parents of children with SEND fully informed 

about their child’s progress and their future targets.  They are also advised about ways in which they could help at 

home (where appropriate).  Great importance is placed on the partnership between school and home, following 

the school’s ‘open door’ policy. 

All parents are invited to two parents’ evenings per year, as well as receiving an annual report. The school 

operates an ‘open door’ policy which means that parents are also welcome to discuss any concerns and/or catch 

up on their child’s progress by meeting with the various staff within school. For parents of those pupils who have 

1:1 support, 1:1 TAs are available at the beginning and end of the school day for parents to discuss matters with. 

For some children, formal review meetings and/or ‘Focus Mornings’ will be used, which are opportunities for 

parents to share their views. 

 

How will the curriculum be matched to my child/young person's needs? 

Pupils with learning difficulties may be withdrawn for some differentiated activities; however they remain in the 

classroom setting with their peers for the majority of their work, thereby participating in all school activities in 

which their peers are involved. Pupils with physical disabilities remain, when appropriate, in the classroom setting 

with support assistance, fully participating whenever possible. 

For the most part, TLP targets will either be met within the course of a lesson or delivered during an alternative 

session. It is usually the case that a child’s English and maths tuition will be disrupted as little as possible and 

attempts are made to vary the timetable of any interventions so that the same subject is not disrupted every 

week. The majority of the time, children with SEND will be supported as part of a mainstream classroom unless it 

is felt that their needs cannot be met. At Moss Side, additional teachers provide the opportunity for some SEND 

children to work within a group of 12 children, thereby negating some of the issues which can arise when teaching 

classes of 36+. Pupils with SEND also benefit from being in a class of 24 when a group of 12 children leave their 

room to work elsewhere, leaving the class teacher to adjust curriculum content to match the needs of the 

remaining children. 
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Skilled and experienced teachers and teaching assistants are able to differentiate the curriculum appropriately for 

the most part. Should a child consistently not be able to access the curriculum of their peers then alternative 

arrangements would be discussed with parents. These may include changing the year group which the child is part 

of or exploring the possibility of applying for a place at a special needs setting. 

Every effort is made to identify a child’s strengths and, any strong areas of the curriculum, are then encouraged 

and promoted eg. a love of drawing. 

 

How accessible is the school environment? 

What the school provides 
The school was built in 1982 and the ground floor is fully wheelchair accessible. To ensure all access for pupils and 
parents with disabilities the school has ensured that all doorways and most entrances to the school are on a single 
level and wide enough to accommodate a wheelchair if necessary. There are accessible parking spaces available 
and disabled toilets are available for wheelchair users if the need should arise. Furniture is modern and of a 
suitable height appropriate to the age group of children being taught in that classroom. 
 
The school has a range of ICT programmes for pupils with SEND in addition to headphones, computers and 

interactive whiteboards installed in every classroom. 

Although originally “open plan” in design, following an accessibility audit, doors and screens were installed to 

improve the auditory environment. Doors were painted to ensure their easy identification. In addition the lighting 

has been improved to enhance the visual environment. 

If a child would benefit from additional equipment, this is purchased or obtained through the County scheme eg. 

Fox Denton chairs. This equipment then moves through school with the child. Expert advice is always sought, eg. 

from the physiotherapy team or occupational therapists. Parental advice would inform any decisions made. If 

appropriate (eg. aids for a child with visual impairment), equipment supplied by school would be allowed home 

with the child. 

 

How are the school resources allocated and matched to children/young people's special educational needs and 

disabilities? 

How is the decision made about the type and quantity of support my child/young person receives? 

The following resources are available for children with SEND: 

 Full time support teacher, working with years 2 to 4 

 Use of teaching assistants for additional support of SEND children within lessons 

 Support from outside agencies, ie physiotherapy, occupational therapy and speech therapy for statemented 
children 

 Support from IDSS (Inclusion Disability Support Services) outreach staff (specialist guidance) and county 
oversight by SENDO 

 Provision of differentiated materials 

 Differentiated activities supported by teaching assistants from rec to Y6 

 1 : 1 tuition 

 Playtime/lunchtime support 

 IT resources designed to support learning 
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Allocation is based on the needs of the child, as identified through assessment and discussion by class teacher, 

SENDCO, parents and IDSS support. 

Prior to year 6 SATs, children are assessed to see if they require extra support in the form of: 

 Extra time 

 Scribe 

 A reader 

 1:1 encouragement 

 

How will both you and I know how my child/young person is doing and how will you help me to support their 

learning? 

Parents contribute and take part in Annual Reviews and receive copies of all relevant paperwork concerning their 
child. Pupils are also asked to make a contribution to the review.  TLPs are produced termly and the school 
operates an ‘Open Door’ policy with regards to any concerns a parent may have.  
 
Pupils’ progress is monitored throughout the school and pupils with SEND also are monitored through their TLPs. 
 
The first two TLPs of the year are shared at the first two parents’ evenings of the year. There is an opportunity to 
discuss progress made against targets set the previous term, whilst targets for the following term are outlined. 
 
Teaching staff are available at the end of the day (by pre-arranged appointment) if parents have any concerns. 
Home/school diaries are used to give written accounts of behaviour and/or progress, when deemed useful. 
 
At parent/teacher meetings, ways that parents can help at home are explained. This is also done at the start of 
term parents’ meeting.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

 

What training have the staff supporting children/young people with SEND had or may they have? 

What specialist services or expertise are available at or accessed by the school? 

Staff attend County ‘in service’ courses where it is appropriate eg to update their knowledge; acquaint themselves 
with new legislation etc. 
 
A member of staff also attends the local SEND cluster group.  Information gained in this way is disseminated to the 

rest of the staff during staff meetings. 

Staff supporting an individual child accesses training from County, the IDSS service, NHS and the Speech and 

Language service, where appropriate. 

Specialist staff from the IDSS service and NHS departments are invited into school (or their traded service bought 

in) to work with pupils with SEND, whenever expert assessment and advice is required. This provides excellent 

CPD for staff. 

We also work closely with Golden Hill (and their outreach team), Children’s Social Care and Child and Adolescent 

Mental Health Service, when we require support for children with mental health/behavioural issues. 

We apply for counselling and play therapy from Child Action Northwest and Child and Family Well Being Services 

where appropriate. Our Family Support Coordinator has an excellent knowledge of specialist organisations and is 

adept at obtaining the appropriate support needed. 
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Training of staff is directly linked to the needs of our pupils eg. one TA undergoing Makaton training to help 

support two children with very limited language. 

 

How will the school prepare and support my child/young person to join the school, transfer to a new school or 

the next stage of education and life? 

Prior to starting school, we run an Induction programme for our future reception children. This involves weekly 

“Getting to know you” activity sessions. Our reception staff also contact the pre-school providers, receiving 

transition reports and visiting the children in their pre-school setting, where possible. We also arrange home visits 

to our new families (where parents agree). In this way we get to know our children prior to them starting in 

September and are able to identify where extra support will be needed. This support can then be put in place for 

the child’s arrival. 

If a child with SEND moves to another school during their Primary years, we liaise closely with their new setting, 

transferring written records and arrange sampling days where necessary. Where appropriate our Family Support 

Coordinator will visit the new school to speak to their equivalent member of staff. 

Each Year pupils visit their forthcoming Secondary School for taster sessions and also Secondary Teachers from 
the Local Schools visit to help ease the transition from Year 6 to Year 7. 
 
Where necessary, Year 6 children with SEND have a transition meeting in the summer term, to which high school 
staff attend.  If additional transitional visits to high school are needed, these are arranged and supported. 
 
The above transition programmes are arranged jointly by the SENDCO, Head and respective class teachers. 

 

How will my child/young person be included in activities outside the classroom, including school trips? 

After school clubs are run by staff and sports development coaches.  These are mainly for KS2 children and vary 
with the time of year.  They include sports clubs (eg football and netball), interest clubs (eg nature and board 
games) and music (eg recorder and band).  These clubs are available to all pupils in the designated age range 
assigned to that activity. Access to clubs is mostly free, although if provided by an external provider there is a 
small charge.   
 
Staff on playground duty keep a close eye on friendship groups and any child having problems is supported. 
Counselling sessions from our Family Support Worker provide additional pastoral support for children 
experiencing problems.  Children are given techniques for dealing with the issues that have arisen.  The head is 
kept informed about the content of these sessions. 
 
No child with SEND is excluded from school trips, clubs or holidays, unless we are unable to provide adequate 
support to keep them safe although suitable modification arrangements may need to be fully risk assessed 
between staff, pupil and parents. 

 

What support will there be for my child/young person's overall well-being? 

Depending on circumstances, if medicines need to be taken during school time, dosage and frequency are 
outlined following school procedure (see Medicines in School Policy). Care plans are drawn up by the school 
health service, in consultation with parents.  Care plans are passed on to the relevant Class Teacher.   
 
All support and teaching staff are kept regularly up to date with First Aid Training to ensure staff are familiar with 
what action to take in the event of an emergency.   
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A defibrillator is available in school and all staff have been trained in its use. In addition, Diabetes and Epipen 
training has been provided by the School Nurse or other NHS professional to ensure the relevant staff are 
conversant with the appropriate action or medical procedure required. 
 
Three teaching assistants are trained in paediatric first aid. 
 
Further details re. the administration of medicines can be found in the relevant policy. 
 
Pastoral care for all our pupils is coordinated closely by the Head and Family Support Coordinator. External 
agencies are involved where appropriate eg. Child Action North West. Children are actively encouraged to talk to 
class staff or use dinnertimes to talk to the Family Support Coordinator at her desk outside the hall or eat lunch at 
the head teacher’s table. 
 
We maintain high standards of behaviour from all our children, through high expectations and firm but fair 
discipline. In this we are supported by the Golden Hill outreach team. Whilst we acknowledge that SEND issues 
may be the cause of behaviour which falls short of the school expectations, this will not be used as an excuse to 
tolerate behaviour that adversely affects the education or happiness of other class members. 
 
Attendance of all pupils is monitored on a weekly basis. Where problems are identified, parents are contacted by 
the Head or Family Support Corinator, in order to resolve any underlying issues. We have clear anti-bullying 
expectations, which are made clear to both pupils and staff during assemblies and class PSHE work. 
 
As children with SEND may be especially vulnerable to bullying, a close eye is kept on this by all staff and a “buddy 
system” is put in place where necessary. 
 
We have a School’s council and Eco-committee, which represent all pupils and for which all pupils are eligible to 
put their name forward for election. All children, in the appropriate classes, are involved as class and school 
monitors. House Captains are also used as a way of peer-to-peer support. 

 

How do you evaluate the effectiveness of the provision made for children and young people with special 

educational needs?   

The progress of all our children is closely monitored by internal and external tracking. Daily monitoring of SEND 

pupils is reinforced by termly evaluation of TLPs and EHCPs, by all the staff involved. Pupils and parents are 

involved in this process during staff/parent meetings, review and focus mornings. 

Reports identifying the progress of SEND pupils are analysed by the SEND team and changes to support discussed. 

If there are school-wide themes, these form a part of the School Development Plan. 

 

How do you involve other bodies, including health and social services, local authority support services and 

voluntary organisations, in meeting the needs of children/young people with SEND and in supporting their 

families? 

Our experienced and knowledgeable Family Support Coordinator has close links with health and social services, 

local authority support services and voluntary organisations. She is pro-active in identifying where such support is 

needed and, with the agreement of the parents involved, will contact the appropriate agency and arrange for the 

support to be put in place. This extends to family support in addition to supporting individual pupils. 
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What arrangements do you make in relation to the treatment of complaints from children/young people and 

their parents/carers with special educational needs concerning your provision made? 

Parents are encouraged to direct all concerns or complaints directly to the child’s teacher as soon as the issue 

arises. If they are not satisfied with the outcome of this discussion, they should contact the Head. This procedure 

is stressed to parents in the initial induction meeting and reinforced in the Friday letters. 

Pupils with SEND are encouraged to talk to their class teacher and/or class TA regarding any concerns. The Head 

and Family Support Coordinator are both very accessible to pupils and open to discuss any issues.  

The school Feedback/ Complaints Procedure has further details. 

 

Where can I find the contact details of support services for the parents of children/young people with SEND? 

Support services are best contacted through our Family Support Coordinator. The termly LINK publication, 

produced by County, can also be very useful in highlighting additional provision. 

 

Where can I find information on where the local authority's local offer is published? 

Lancashire County Councils Local Offer - http://www.lancashire.gov.uk/send  

 

http://www.lancashire.gov.uk/send

